Higher Colleges of Technology
Blackboard Learn — Instructors Guide

Guidelines to Download the Quiz Results from Blackboard Learn

1. Loginto Bb Learn.

2. Gointo the respective BBLearn course where you want to download the results for a quiz as an
Instructor.

3. Click “Tests” under Control Panel -> Grade Center.
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Assessments

* Introduction to Pharmacy iy
Assessments Build Content ~ Assessments v Tools ~ Publisher Content v

COURSE MANAGEMENT
~ Control Panel

Content Collection System Wide Assessment - 201220

Course Tools
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Evaluation
~ Grade Center Instructions to Students

Needs Grading

Full Grade Center * You must use LOCK DOWN browser to attempt the exam.
Assignments * Please note the system will SAVE your answers automatically.
Tests * You may still click Save button for saving your answers (in case you edit).
.

Please click Save and Submit button only at the end. If you 'submit’ in the middle of the exam, you will not be able to continue with
F Users and Groups the rest of the exam.

* You must spend a minimum of 60 minutes in the exam room after the exam starts.

* You must leave the exam room only after ensuring that you have submitted the BB Learn exam.

Packages and Utilities * Ask your invigilator if you have any questions or need anything.

* The penalty for cheating is dismissal from the HCT.

* Now attempt the exam by clicking the below link:

¥ Customization

v v

Help

Quick Enroll

HPH-1504-SWA- Requires Respondus LockDown Browser

Availability, Item is no longer available. It was last available on Jun 17, 2013 11:30 AM
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4. It will take you to the Grade Center and all the quizzes will available in this area for your review.
Go to the respective column of your quiz and click on the arrow next to the Quiz title.
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| Grade Center : Tests
~ Introduction to Pharmacy  # When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade.
When screen reader mode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the grade value,
and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the Grade Center. More Help
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5. Click “Download Results” from the listed options.
A Grade Center Quick Column Informatien
Edit Test
¢ Grade Attempls
Grade Center : Tests I
¥ Introduction to Pharmacy iy When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed byeg Hem Analysis
When screen reader mode is off, grades can be d directly into the cells on the Grade Center page. To enter a grade: cl y
Assessmenis off, g type v page g Attempts Stafistics

and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the Grade Center. More Help
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6. Under Download Results options, choose options as identified below:
o “Tab” for the Delimiter field
e Forthe ‘Format of Results’ (field), select any one of the options: “By User” OR “By Question
and User” based on how you want the output.

e Forthe ‘Attempts to Download’ (field), select “Only Valid Attempts”, so that you will get the

latest attempt.

# Grade Center » Download Results | 9]
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Download Results

~ Introduction to Pharmacy iy
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COURSE MANAGEMENT
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Content Collection

Course Tools

Evaluation
¥ Grade Center
Needs Grading
Full Grade Center
Assignments
Tests
P Users and Groups
¥ Customization
¥ Packages and Utilities

b Help

T

Control Panel L B

Cancel

Download Results

NOTE: this will ONLY download the results in the current view. If you want to download ALL the results for this item, go to Full Grade Center first.
Select the delimiter type for the downloaded results for this test Comma-delimited files ( CSV) have data items separated by commas. Tab-delimited files ( TXT) are text files
that have data items separated by tabs. Both are common types of data files and can be opened in most editing software. Tab-delimited files can be opened in Microsoft Excal
but must be saved as TXT files. Comma-delimited files need to be imported for use in Excel and must be saved as .CSV files. Saving the file in another format will make the file
unreadable by the system when uploading,

 Comma

Question text and results will download for all question types, Unsupported question types will be noted,
Choose a download format The format listed By User will include all of the questions for a user in one row. The format listed By Question and User will list each question for
each user in a separate row. Choose the format By Question and User for assessments longer than 40 questions.

All attemipts for this item may be downloaded under All Atempts. Downloading Only Valid Atempts will just indude the attempt that is being graded. For example, if the grading
option is Last Atempt then only the last attempt will be provided. If the Grading option is Average, all aftempts will be provided

€ ByUser

Format of Results

Attampts to Download @ Only Valid Altempts. o All Attempts.

Click to download results

Click Click to download results to click to download results. Click Cancel to quit.

Cancel
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7. Now click “Click to download results”

# Grade Center > Download Results B | evoces EDO

¥ Introduction to Pharmacy iy

Download Results

Assessments

Cancel

COURSE MANAGEMENT

~ Control Panel 1. Download Results
Content Collection

-

NOTE: this will ONLY download the results in the current view. If you want to download ALL the results for this item, go to Full Grade Center first.
Course Tools Select the delimiter type for the downloaded results for this test Comma-delimited files (.CSV) have data items separated by commas. Tab-delimited files (TXT) are text files
that have data items separated by tabs. Both are common types of data files and can be opened in most editing software. Tab-delimited files can be opened in Microsoft Excel
but must be saved as TXT files. Comma-delimited files need to be imported for use in Excel and must be saved as .CSV files. Saving the fil in another format will make the file
unreadable by the system when uploading

-

}  Evaluation

¥ Grade Center

¢ Comma
Needs Grading
Full Grade Center & Tab
Assignments
Tests Question text and resulls will download for all question types. Unsupported question types will be noted

Choose a download format. The format listed By User will include all of the questions for 3 user in one row. The format listed By Question and User will list each question for
each user in a separate row. Choose the format By Question and User for assessments longer than 40 questions.

¥ Users and Groups All attempts for this item may be downleaded under All Attempts. Downloading Only Valid Attempts will just include the attemptthat is being graded. For example, if the grading
» opfion is Last Attempt then only the last attempt will be provided. Ifthe Grading option is Average, all attempts will be provided.
Customization Format of Results  ByUser & By Question and User
F Packages and Ulilities o Vol Al . Al A "
Attempts to Download @ Only Vakd Allempis O Al Alsmpis

b Help

2. Click to download results

Click Click to download results to click to download resu

Click Cancel to quit

Cancel

8. Browse the location and save the file to your computer.

Note: Stay on this screen until the download is completed and saved on your computer to avoid
generation of incomplete records in the downloaded results.
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