Higher Colleges of Technology

Blackboard Learn - Instructor Guide

Guide to Print Student Attempt for Blackboard Quiz

This guide explains the procedure to print a student’s attempt for a Quiz taken through a Blackboard

course.

Please note that Blackboard does not directly provide a “print” option for the quiz attempt as

part of the assessments functionality.

As a work around, we can use the browser’s built-in functionality for printing the student’s quiz

attempt. Unfortunately many of the browsers are not capable of correctly printing Blackboard quiz

attempts. Only the Safari browser is compatible with this print functionality for both Windows and Mac

users.

Please use the following steps to print the student’s quiz attempt in a Blackboard Course.

1.

Open your Safari browser.

Access Blackboard Learn using the direct URL https://mylearn.hct.ac.ae or from the Portal

application shortcuts.

Login to Blackboard Learn with your HCT username/password.

Go into your Blackboard Course where you would like to make a printout of your student’s quiz
attempt.

W Biackboard

My Institution Courses Community Content Collection

Needs Attention My Courses Alerts
Actions ¥ : Edit Notificatior
v 201330
Edit Notification Settings
= Courses where you are: Instructor Past Due
» Assignment Needs Grading (3 TS3: Quiz Trouble Shooting

b Item Past Due (6053
Instructor: Blackboard Administrator, Demo Teacher,

b Test Needs Grading (180
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5. Go to course Control panel -> Grade Center -> Tests

Home Page

* Quiz Trouble Shooting F=3

Home Page Add Course Module

My Grades

My Announcements

Mobile Compafible Test 2 s
No Course or Organization Announcements have been posted in the last 7

Course Messages days.
email tool more announcements,

Quizzes

My Tasks
COURSE MANAGEMENT
My Tasks
¥ Control Panel 4
No tasks due.
¥ Content Collection

¥ Course Tools mare tasks...

F Evaluation

~ Grade Center “ v What's New

Needs Grading
mn Edit Notification Settings | = Actions

Full Grade Center
Assignments
Tests b Tests (1)

¥ Users and Groups

6. Look up your Quiz column from the Grade Center view. For example, our quiz here is “World
History Quiz”
Grade Center : Tests

When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the table cell for the grade.
When screen reader mode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the grade value,
and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the Grade Center. More Help

Create Column Create Calculated Column v Manage v Reports v Filter Work Offline v

Move ToTop | | Email Sort Columns By: | ayoulPosition ~ Order:| 4 ascending
Grade Information Bar Last Saved.June 24, 2014 9:54 AN
B jastName First Name Usemame Section LastAccess Availability World History C ~ MyLearn Mobile
o1 Student ds1111 June 24, 2014 Available 9.10 -
[ 1001 ds ds1001 April 27,2014 Available F0.00 =
[T User Demo bb_demo_7541 May 16, 2014 Available .00 -
Selected Rows: 0 _— 7
Move ToTop  Email Icon Legend
Edit Rows Displayed
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7. Look up your student for whom you want to make a printout. (Student “ds1111” picked here for
demo). Click on the arrow next to the student’s score under the quiz column.

Move To Top Email

Grade Information Bar

Sort Columns BY: | ayout Position ++ Order 4 Ascending

Last Saved:June 24, 2014 9:54 AM

B [ astName First Name semame Section Last ACCESS aila

I o1 Student ds1111 June 24, 2014 Available
™ 1001 ds ds1001 April 27, 2014 Available
T User Demo bb_demo_7541 May 16, 2014 Available

Selected Rows: 0

Move To Top Email

9.10 (] et

0.00 Click for more options
% 00 o

Icon Legend

Edit Rows Displayed

8. Click on the appropriate attempt for the displayed score from the listed options.

Move To Top Email

Grade Information Bar

Sort Columns BY: | | ayout Position ~ Order:| 4 ascending

Last Saved:June 24, 2014 9:54 AM

B a5t Name First Name Username Section Last Access Availability
" o1 Student ds1111 June 24, 2014 Available
I~ 1001 ds ds1001 April 27, 2014 Available
[T User Demo bb_demo_7541 May 16,2014 Available

Move To Top Email

910
"10.00 [I 5 ﬂ

r2 View Grade Details
5.00
Quick Comment

Exempt Grade

__.h Atempt 6/24/14 9.10
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9. Click on “Test Information” to expand the test attempt and score details.
Grade Test: World History Quiz

Assign a grade and feedback for the current test attempt. Expand the Test Information section to clear the student's attempt or edit the test.

Jump to

View Previous
1of1

(% (7 student 01 (Attempt 1 of 1)
View Next

v Test ntgrmation/

Question 1: Matching 0.1 outof1 points

For each of the following dates, match the event or person associated with it

Question Corred Match Given Malch
w66 2 Qs
Norman Conguest of Britain Magna Carta signed

Grade Test: World History Quiz

Assign a grade and feedback for the current test attempt. Expand the Test Information section to clear the student’s attempt or edit the test. Mor:

Jumpto...

View Previous
1of1

% (1 Student 01 (Attempt 1 of 1)

View Next

* Test Information

Current Grade 9.1 out of 13 paints
Grade based on Last Evaluated Attempt

Status Completed

Attemnpt Score 9.1 out of 13 points

Time Elapsed 1minute  arcass|og

Started Date  6/24/14 9:34 AM

Submitted Date 6/2414 9:35 AM

Clear Atempt | Clear attempt ~ Click Clear Attempt to clear this user’s attempt.

Edit Test EditTest Click Edit Test to make changes.

Instructions

|n.1 out of 1 points

Question 1: Matching

For each of the following dates, match the event or person associated with it

Question Correct Match Given Match
1086 @ QB
Morman Conquest of Britain Magna Carta signed
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10. Right click anywhere in the student attempt screen and click “Print Frame” option. Or select

“Print” option from the Safari File Menu.
View Previous
10f1

@ [ Student 01 (Attempt 1 of 1)

View Next

Test Information

Current Grade 9.1 out of 13 points
Grade based on Last Evaluated Attempt

Status Completed
Attempt Score 9.1 out of 13 points
Time Elapsed 1minute  Accass Lag

Started Date  6/24/14 9:34 AM

Submitted Date 6/24/14 9:35 AM

Clear Aftemp!  cjparattempt = Click Clear Attempt to clear this user’s attempt.
Edit Test EditTest  Click Edit Test to make changes.

Instructions

Question 1: Matching

For each of the following dates, match the event or person associated with it
Question Correct Match

J

4 v

066 Norman Conquest of Britain
&D.

11008 Angkor Wat is built

215 28

Magna Carta signed

Given Mal

[x1:}
Magna C

Qc
Newton's

E

e« (CIEE

04  outof1points
Back
Reload Page
Open Frame in New Window
Open Frame in New Tab

QE
Mozart (aged 8) writes first symphony

) Blackboard Learn

IED) edt view Hstory Bookmarks Window Help

Popular ¥

New Window Ctrl+ pps/portal/frameset.jsp?tab_tab_group_id=_2_18&url=%
New Tab Chl+T

- iTube  Wikipedia News(46) ¥
Open Fie... crl+o : 2
Open Location. .. Ctrl+
Close Window Ctri+sShift+w
Cloge Tab Ctrl+w
Save As... Ctrl+s
Mail Link to This Page Ctrl +Shift+1
Export Bookmarks...

Student 01 (Attempt 1 of 1)

Page Setup... Ctrl+Shift+P

Print Preview w Next

COURSE MANAGEMENT

~ Control Panel * Test Information

> Current Grade 9.1 out of 13 points

Content Collection

Grade based on Last Evaluated Attempt

P Course Tools Status Completed

P Evaluation

Attempt Score 9.1 out of 13 points

Time Elapsed 1 minute Access Log

v Grade Center
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11. From the Print window select “Adobe PDF” option.

10f1

(v rl Student 01 (Attempt 1 of 1)

View Next

£ 3
Current Grade
Status

Altempt Score
Time Elapsed

Started Date

Test Information

9.1 out of 13 points
Grade based on Last Evaluated Af

Completed
9.1 out of 13 points

iminute  AccessLog
6/24114 9:34 AM

Submitted Date 6/24/14 9:35 AM

Clear Attempt
Edit Test
Instructions

Question 1:

Clear Attempt | Click Clec
EditTest Click Edit Tes

Name: Adob
Status:  Ready
Type:  Adobe PDF Converter
Where:  Documents\" pdf

Comment:
~ Print range Copies -
& A Numberof copies: [T =]

 Pages from: 1 to:[1

' Selection

Matching
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12. Click the “Properties” button from the above image, which will open Adobe PDF Document
Properties window. Select “Tabloid” as the Adobe PDF Page Size. All the other setting can
remain as default available settings.

print S|

* TestInfg [f Finter

Current Gra | Mame:  [Adobe PDF ] Propetties...

| S e 2
Type: Adobe PDF Converter

Attempt Scor [ N Layout | Paper/Quaity 1 Adobe POF Settings |

Time Elapse | y ~Adobe PDF Conversion Settings

Started Date i B d&emmwuag:&w&wma:eﬂh%mﬂm

Submitted 0| [ Pk range e ROty =

Clear Attemy | &M Number

Edit Test € Pages from:[1 o : Defaul Settings: | Standard 3] e |

Instructions £ Selection 1= Adobe PDF Securty: [Nore =] E dit
Adcbe PDF Output Folder |Prompt for Adobe POF filename =] Browse..

Adobe PDF Page Size: vl Add...

¥ View Adobe PDF results
¥ Add document infomation
¥ Rely on system forts only: do not use document fonts It

Question 1: Matching - Dt o e for =1

For each of the following dates, match the event I Ask o replace exsing PDF fie
Question Correct Match
&)

Norr'nanConquestufElritam Cancel |

1o0s 2P .

1066

"o Froli r

13. Now click Ok to both windows “Adobe PDF Document Properties” and “Print”.
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14. 1t will ask for you to save the file, give the filename and click “Save” to save on the computer in

the selected location.

View Previous
1of1

) [ Student 01 (Attempt 1 of 1)

View Next
(@ saveporfiens £
|€O, [ |~ Quiz_Attsmpt_Print * &3 | search Quiz_Attempt Print ﬂ
- Organize ~  New folder = o-
* Test Inform @
- -
Current Grade i Pavorites s | Date modified | Tyoe
B9 Doviiads Mo items match your search.
Status %W Recent Places
Atternpt Score 42 Dropbox
Time Elapsed B Desktop
Started Date o Box Sync
SubmittedDate ) ‘cioud Photes
Clear Attempt
Libraries
Edit Test | #] Documents
h
Instructions J Mak
=) Pictures
[ videos
1% Computer
= K1 | ]
ﬁew;"ﬁmu‘muwmf ] |
Save a5 type: [FOF fies (*.FDF) =l
Question 1:
- e Fokders Cancel
b

Question Correct Match Given Match

15. PDF will get generated and saved to the selected location.

B Quiz_Attempt_Print
6~OV| |~ Quiz_Attempt_Print v (23 | search Quiz_attempt_Print Q‘
Organize ¥ Indudeinlbrary ¥ Sharewith ¥ Bumn  New folder =~ 0 @

2!  Name ~ Date modified 'Type |§ze | |

W Favorites
_Jl Downloads ) ds1111_Quiz_Attempt.pdf 6/24/2014 10:24AM  Adobe Acrobat Doc... 1,232KB
1=l Recent Places
%3 Dropbox
B Desktop
J= Box Sync
% iCloud Photos

/8 Libraries
“*| Documents
o Music
=] Pictures

Videos
|

' 1 item
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16. See final PDF output below. For demonstration purposes it is displayed in a two-page view.

ml ds1111_Quiz_Attempt.pdf - Adobe Acrobat Pro i

Fie Edit View Document Comments Forms Tools Advanced Window Help
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