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Document Purpose

Scenario: Student submits Blackboard Learn quiz attempt through their Blackboard Learn Course. The attempt is either auto graded (by
the system) or manually graded by the instructor of the course. Graded student attempts are required to be downloaded as PDF for
printing or for uploading to eCAFs folder.

This document guides the instructors on how to download the graded student attempt for a particular quiz from Blackboard Learn course.

System Requirements
1. Window 7
2. Snagit 10.x (and above) - (Download and install if not available on your computer
https://portal.hct.ac.ae/edtech/SitePages/SnaglT.aspx)
3. Internet Explorer 9.x or above (Currently browsers - Firefox, Safari and Chrome are not supported)

Steps
1. Login to Blackboard using Internet Explorer 9.x (or above).
Before you proceed with the next set of steps, in your Internet Explorer’s ‘Compatibility View Settings’ option please :
a. Ensure het.ac.ae is removed from the ‘Websites you’ve added to Compatibility View’ box
b. Uncheck ‘Display intranet sites in Compatibility View’ check box
¢.  Uncheck ‘Use Microsoft Compatibility lists’ check box

Compatibility View Settings J_—_—_———— X

Q Change Compatibility View Settings

e

Add this website:

Websites you've added to Compatibility View:

o
m
a
M

@splay intranet sites in Compatibility View
Use Microsoft compatibility lists

Learn more by reading the Internet Explorer privacy statement

Close

2. Gointo your course where you have the Quiz for which the student’s attempt was already graded and you want to generate as
PDF.
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3. Click Control Panel = Grade Center = Full Grade Center = Tests

COURSE MAMAGEMENT

* Control Panel

¥ Content Collection
¥ Course Tools
¥ Evaluation

+ Grade Center
Needs Crading
Full Crade Center

Assignments
Tests

» Users and (ﬁ'?u s

¥ Customization
¥ Packages and Utilities

¥ Help

4. Find the column for your quiz from the Grade Center. If the column is hidden in the Grade Center view, make it available.

5. (lick on the arrow next to student score under your quiz column and click on the appropriate attempt for which you want to
create the PDF.

Grade Center : Tests

When sereen reader mode is on, the Grade Center data appears in a simplified grid. You cannot freeze columns or edit inline, making it easier to navigate using the keyboard. To enter a grade, access a cell's contextual menu and
click View Grade Details. When screen reader mode is off, you can type a grade directly in a cell on the Grade Center page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow
keys or the tab key to navigate through the Grade Center. More Help

Create Column Create Calculated Column Manage Reports « Filter Work Offline +
Move To Top | Email Sort Columns By:  ayout position ~ O7der’ 4 ascending
Grade Information Bar Last Saved:May 17, 2015 12:02 PM

" FirstName ' Username " LastAccess  Availability  World History © MyLearn Mobi © MyLearn Mobi ©~ /Testing - W = Test Quiz
Co1 Student ds1111 May 10, 2015 Available 10.00 - - 0.00
02 Student ds2222 May 4, 2015 Available "i1.00 0.00

= = View Grade Details
1001 ds ds1001 January 18, 2015 | Available 10.00

Quick Comment.
Selected Rows: 0

Move ToTop  Email Exempt Grade Icon Legend

Attempt 6/24/14 10.00 . Aiijm—

Edit Rows Displayed

6. Expand the ‘Test Information’ if it is hidden.
(Screenshot below showing Test Information as ‘Hidden’)

Grade Test: World History Quiz- Requires Respondus LockDown Browser

Assign  grade and feedbock for the current test attempl. £ i the Teest fern et to cloar the student's atternpt or edil the test, More Help

Jumpro... Hide User Names

Viewing 1 of 5 gradable items

(] U7 sudemon (attempt 1 of 1)
Grade Preveous Bem
SGrun Mgt Her

P

J_%Lmhmm

of 1
Question 1: Matching 1 out of 1 palnts

For each of the following dates, match the event or person asseciated with it

Question Carrect Match Given Match
wes - @6
Norman Canguest of Britain Magna Cana signed
~n ar
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(Screenshot below showing Test Information as ‘Shown’)

Grade Test: World History Quiz- Requires Respondus LockDown Browser
Aszign o grads and feedback for the curreat test atterpt, Expand the Test Information sectivn to chear the student’s ahtempd or il the test, More Help

Viewing 1 of § gradable items
@1 Student 01 (Attempt 1 of 1)

Crage Previgus Rem
CEronde Mext frem

Infs
Current Grade 10,0 out of 13 points

Grase tused on Liw Ivalated Asempt
Status Completed

Amempt Score 10 out of 13 pointy

Time Bapsed 1 minute

Starmed DMIE  G/24/14 934 AM  Acenss Log
Submitted Date 6/24/14 9.35 AM L3
Clear Atempt | eraae assempt Click Clioar Atfermpt tn clear this wser's mttempe,
Edx Test Edn Test  Click Edit Test to make changes.

Instructions

of
Question 1: Martching 1 outof 1 points

For each of the following dates, match the event of person associated with it

Cwestion Cosrect Match Given Match
1066 &) o
Morman Conguest of Britain Magna Carta signed

7. After completing step 6, your Student attempt page is now ready for you to generate the PDF. Make sure Snagit is running on
your computer. If not, start Snagit from your program files.

| Respondus

| Respondus Equation Editor 4

J SharePoint

/ Snagit 10 ¥l
£/} Snagit 10 Editn/
(&2 Snagit 10

J SoftChalk Create 9

| Startup

| Symantec Endpoint Protection

J Talkonaut

J TechSmith -

m

4 Back

Al

h prog

8. Click on the Snagit icon from the notification area on your taskbar. Then select Input = Scrolling Window.

Capture Image i
Input I3 All-in-One
Dutput *|[E Region
Filters Y Window
o :
View > Bl Menu
Tools i’ B Full Screen
Help i’ Shape 4
Profiles 4 Advanced 4
E Open Snagit Multiple Area
i Open Snagit Editor Include Cursor
Exit Snagit Keep Links

Properties...
g & v

Customize...
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9. Go back to the Blackboard Learn student attempt window which you already opened (in steps 1 to 6).

10. Press “Print Screen” key on your keyboard or click “Capture Image” using below options.
.

Capture Image &

Input

Output

Filters

& Open Snagit
i/l Open Snagit Editor
Exit Snagit

o]

11.

iwvens @EDE  ~

Lesign o grade

Virwing 1ol 6 g adabie bews.
& 07 smesnon amwmpr s ery)
Gatsk e 2o
Catelitites

ST v

un 081 peases.
Cuestion 1: Matching iz

12. Click on the double-arrow icon af the bottom of the window which will Capture Vertical Sc!'o_lling Area as shown below.

— ' T ey

0 || G ot b Grad T y LockDomn & e QNG A
o Grade Test: World History Quiz- Req p LockDown
= Gulr lroebl Shootng seign & grace avd fo Furrers teat artempt, Ligana 2ha Test Imformation spnc £ ivar the sudet # tha 1o

Vg | ot 6 radabie e
B |

@0 L Swsentat (Amemet of 1

\ada Eroavas fen
o Ginaade et fpery
i T U o
“ A"y
Caloada
vinc

e T

Guidelines to generate PDF for Students Attempt of the Blackboard Learn Quiz



Lalallda i @il ol 1<
HIGHER COLLEGES OF TECHNOLOGY

13. Screen will be captured along with scrolling and it will be copied and will open in Snagit editor as shown below. As indicated
by the red-arrow (in screenshot below) the scrolling is now enabled. This indicates that Snagit has captured the complete
scrollmg wmdow of the student’s quiz attempt.

| -

Grade Test: World History Quiz- Requires Respondus LockDown Browser
+ Gulz Troubde Shooting

Co®LoCUBe

Assign @ grade and feedback for the current fest at and the Test Information section to clear the student’s attempt ar edit the test, More Help
Home Page
Sudymate Class
Crtrzen
Viewing 1 6F & geadabla Rems
! student 01 [Attempt 1ot 1
My Gradan @ bt L1y
Mabise Gompatibie Test Grants Frudioun liam
Grads Mext Item
Courss Mesaages
oma o SRS save ana e |
Assignment
Vaice Toal
Test information

Calondar

(+
VTBE

Status Compheted
BE-Collsborate Al ¢ Score 10 out of 13 points.
Mashups paed 1 minute

Staniod Date  EQUN4 AN Acesss Log

724114935 AM
Cisar Atempt | Click Clear Attempt fo clear this user's aftempt.

COURSE MANAGEMERT
S LRIC Ea EonTest  Click Edit Test to make changes,
¥ Content Colaction
» Courss Took

¥ Evaluation

14. Press CTRL + S to save the capture as the PDF. Browse the location to save the document. Give the file an appropriate
filename und choose PDF from the ‘Save as type’ option.

Y

——

W BB

Lmal  FIP Progrm Cipboard | Duel Werd Sareencisicem PowerPsint

(P RN e— | T DO —" |
+

My Institution Courzes. Community C C System Admin

# Grade Cenor | Grade Test: Workd History Quiz- Refien o oy e [ Farmece - (DD @
|
+ = e T | Sevep |, Lsamtus et Dowrksad - B3O
Grade Test: | E, Hame 2 Date modfied Type

v Quk Trouble Shooting o Assign agrodeand fef | = Mo items masteh yeur search.

Home Page [ BacemPfacen

iimties - -

Crizzes et

Vidwing 1 of & gradabla Rerf
& | =

My Grades 2 Learies

Mobiis Compatibls Test Sardo FYuis liem A

Course Miessages Computer "

’ . - = SRR save and Ne |
emall tood “h . - o =] @ )
Aesignment Metwork — f

Hie pama e | . o et
Voice Tool
Srmscppe  |PEF - Adebe POF [* o} Erperl Srir)
Calandat -
Shem avareed s _Gpmern, | gave Gt |
VTBE
BE-Collaborats
Mashups
GRN49MAM  Access Log
i L L lick Clear Attempt to clear this user's attempt,
S i o Test | Click Edit Test to make changes.
b Contont Collection Ishaciang

— ——————— — ———————— J—
| - g - =
! =

15. Repeat the above steps for all students.
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